THE CATHOLIC PARISH OF CHEPSTOW, CALDICOT & MAGOR
www.stmarysrcchepstow.org.uk
Minutes of Parish Advisory Council Meeting held on Wednesday,

27th July 2011 at St. Paul's Community Hall, Longcroft Road, Caldicot
Present:
Fr. Barry English (President), Lorraine Pettitt (Chair), Angela Sandles, 
                      Bob Cottrell, Margot Rex, Peter Shepherd, Rosina Conlin, Veronica 
                      Harding, Graham Hill (Secretary)
Apologies:        Ben Smith, Moirin O’Connor, Nataline Bennett-Coleman 
	Item
	Subject
	Action

	1.0

1.1

1.2
	Agenda Review

Fr. Barry opened the meeting with prayer.

The minutes of the previous meeting held on 25th May 2011 were approved.  
	

	2.0

2.1

2.2
2.3

2.4


	Action Points from previous meeting

Fr. Barry to look into the provision of a sensor operated light for St. Paul's Community Hall – decided a time switch for the existing external (bulkhead) light would be a better solution – Graham to organise procurement. Fr. Barry has subsequently had a site meeting with an electrician and discussed the options available. Following that meeting it has been decided we will have a new system of energy saving sodium lighting so that entrance and egress from and to all parts of the church and hall are sufficiently illuminated at night - discharged. 
Forthcoming changes to the mass to be an agenda item at next meeting – Graham – Need to start planning the changes now as we will begin to introduce the changes from September with full changeover in time for Advent. This is much more involved than may first appear and needs careful planning. Lorraine agreed to set up a small focus group to consider all the implications – Now a main agenda item – discharged.
Bob to produce a precise of the Crisis Management Policy document for endorsement by Mgr. Robert Reardon – Bob has produced the précis which Fr. Barry will now consider - discharged.

Graham to send Margot a list giving contact details for all St. Mary’s readers – done – discharged.
Margot reported that there had been a positive response to her new role as ‘Co-ordinator of Readers at Mass’. She has prepared a draft letter for issue to all St. Mary’s readers which in addition to 
	

	
	seeking their permission to circulate contact details within the readers group also emphasised the importance of the ceremonial aspects of the role. She also explained the measures she is taking to encourage existing and potential young readers. The meeting enthusiastically endorsed and supported the measures she is taking including the calling of a readers meeting in the Autumn.
	

	3.0

	The New Translation of the Mass
Fr. Barry distributed copies of material he had received from several suppliers. The PAC members were asked to examine the material and decide which they considered to be of most use to our parishioners. At this stage we are looking at misselettes and prayer cards rather than missals as future changes to the missal are expected. It was agreed that parishioners will need to have something in front of them during the mass and it was thought this would be particularly helpful to our young people. The material should also be clear and in a sufficiently large font for those with less than perfect eyesight. Eventually one of the prayer cards was selected. The new mass translation should be brought into use for the 1st Sunday of Advent but it was hoped that we might achieve an earlier introduction by the 23rd Sunday of Ordinary Time (4th September). It was also agreed that we would provide order of service sheets for the children of St. Mary’s RC Primary School.

	

	4.0
	Parish Away Day Update
Bob reported that the 2nd parish away day had taken place on 15th May and approximately 15 people had attended. During the away day meeting Bob had given out an extensive questionnaire that he had received from the Bishops Conference which was broken down into the various ministries. The questionnaires sought to identify what we currently do in the various ministries and what we should do! Seven completed questionnaires were returned. 
Most people seem to have found the process to be challenging and the responses varied as could be expected. The process did provide pointers as to what we could do as a parish with adult formation, faith development and evangelisation attracting most comment. To make further progress we will need volunteers to come forward to help. We need to consider what we can do for people joining the church through the RCIA process and also follow up with our young people after confirmation. The next step will be a meeting of the Build Up the parish team, probably in September, to review the results of the questionnaire in greater detail.

	

	5.0
	Welcome Pack
Lorraine has identified folders which would meet our requirement priced at £2.00 each and Fr. Barry has agreed we their purchase. A personal biography is still needed from Bob Cottrell and we are also waiting for information from St. Mary’s RC Primary School. Lorraine will prepare some material for the next meeting.

	Lorraine

	6.0
	Forthcoming Events and the Events Calendar

We will need to start thinking about Christmas events at our next meeting. A date for the Seniors Christmas Lunch was agreed for Thursday, 8th December. Lorraine will put something together (paper and electronic) for the next meeting.

	

	7.0
	Review Small Ministry Groups Written Reports
Written reports were received from the Finance and Care for the Community Small Mission groups. Both reports were appended to the meeting agenda (as Microsoft Word attachments or hardcopy handouts as appropriate). 
In the case of Finance it was decided to invite Allen Smith, Chair of the Finance Small Ministry Group, to address the next PAC meeting on the current financial position.

Veronica will need a list of parishioners in hospital, care homes and who are housebound so that parish Christmas cards can again be sent this year. Graham was asked to place an appeal in the newsletter for volunteers to come forward to help Veronica with the cards and crucially to visit our sick and elderly parishioners.

The penultimate paragraph of page 2 of the Care for the Community report should be amended to read ‘new parishioners who have filled in the form at the back of the newsletter or on the parish website’. 

In respect of bereavement support activity Bob expressed concern that he was not receiving the ‘Befriender Checklist’ form on every occasion. The form should be completed for all bereavements including non-parishioners. Graham agreed to send Bob an up to date copy of the funeral register maintained in the presbytery. Bob would like more volunteers to come forward including someone to act as Secretary to the bereavement team.

We also need to consider how we might support people who are very ill and/ or are in palliative care. Bob will give this further consideration.

	Graham

	8.0
8.1

8.2

8.3

8.4

8.5

8.6
	Any Other Business

Rosina is looking to organise a family evening event over the Christmas period.
Fr. Barry explained that he will be taking a Sabbatical in the new year for a 4-5 month period. He will then return to the parish.  

Fr. Barry explained that a date had been agreed with Archbishop George Stack for the Sacrament of Confirmation to take place on Sunday, 24th June 2012. This date will have to be reviewed as we may well have over 40 young people to confirm.

Lorraine will be organising a workshop in the Autumn to exchange views and ideas and identify best practice with invited people from other parishes.

Lorraine is looking to organise a theatre or film night in St. Paul’s Hall as a social event for parishioners. Refreshments such as cheese and biscuits could be provided.

We need to start thinking about a date for this year’s remembrance mass. 

 
	

	
	Date of Next Meeting(s)
Next regular meeting - Wednesday, 28th September at St. Paul's Community Hall, Longcroft Road, Caldicot beginning at 7:30pm.

	

	
	Father Barry closed the meeting with prayer
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